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1. Using Reports

Note: you are supposed to read the manual about Using Queries and the manual about Using Cubes before
to read this one.

1.1.Creating a new report from a Query

You can create a report directly from the current open query by clicking the command Query> Create report

or the icon %.'_';l or you can create a report from the Click&DECIDE Project ReportTab by cl i cking t he
icon:

| |4 Mew | Open | X Delete

LT 1@ New Report

Inserts a new report

This command will ask you to choose among:

Mewy Report @

| Blank Report
) Report From Cuery

Report Boak,
Repart from Raw Cross Table Data

Blank Report: creates an empty report inside of which you will insert manually the required static (Labels) or
dynamic fields (if a query is later specified or using formulas) or other objects. This option is reserved to
advanced users.

Report from Query: this is the most used option that will create a report based on the query you will specify
in the Data Source Item list box, using automatically all the query columns.

Report Book: creates a report list of existing reports to be able to export or print them together as one global
report. A Report Book can be printed to printer, exported to HTML or PDF formats. A Report Book cannot be
exported to other Click&DECIDE Builder output formats.

Report from Raw Cross Table Data: creates a report based on the cross-table you will specify in the Data
Source Item list box by reading the cross-table rows as a data source.

Warning: Report from Raw Cube Data: this option does not exist anymore in version 2015 because Builder
64-bit cannot manage Microsoft Cubes, but a Report based on Raw Cube Data (as a data source) made with
a 32-bit version of Builder (V13.x) can still be run through the Web Portal having Click&DECIDE 2015, but not
in Builder 64-bit.

Steps:
1. Select the most used option Report from Query. (Other options are explained later)

2. Click then on the Data Source Item list box to get the list of the available queries and select the one
you need. Example selecting the demo_multicriteria from the Click and DECIDE Demonstration.wfv
file.

Drata Source [kem: *Aderno_multicriteria -

3. A default Report Template is proposed:

You can select a standard template in the list and see a preview on the right pane. You can enlarge any
preview by double clicking on the picture. Once you get the picture bigger, you also can switch to full screen if
you want to see more details.

Each template displays a comment about the Paper size, the Colour and Font, or information about the width
and height size (fixed or modifiable).
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Feport Template Preview [Double-click to enlarge)

Standard | Cuztamized

<Mo Template: -
Puartrait &4 Blue Glazs Header Extended Arial

Partrait &4 Green Glazs Header Extended Arial

Partrait &4 Orange Glass Header Extended Arial
Partrait &4 Bordeaus Glaz: Header Extended Werdana
Partrait 44 Grey Glasz Header Extended ‘Werdana
Partrait &4 with 30 Bevel Blue

Partrait &4 with 30 Bevel Grey -

Moo d A Fo o Jd_Jd A 1M .

A4 Format. Blue Glass Header, Fised ‘Width and Modifiable Height. Arial Fant.

4. Select the one you like and click OK. See also later how to create your own report templates using
the command Tools> Report Templates command.

5. Click OK to get automatically a new report with the following blocks or sections by default: Report
Header, Page Header, Details, Page Footer, Report Footer.
1.2.Saving a Report

Once your report has been created and modified, you can save the report using the icon il or the command
File> Save that will prompt youthe Sa v e diaog box proposing by default the query name on which the

report is based.
Save As... [E3m]

Save 'demo_multicriterial’

Mew Mamme:  Report Training

Modify the name if required and click OK.

If you close the report, you can see in the Click&DECIDE Builder project report tab, the name of all the
existing reports and, if the command View> Details from the Click&DECIDE Builder toolbar is activated, you
also see some information such as Data Source (the name of the query on which the report is based),
Description (empty by default) where you can add a comment about each report using the right mouse click

and the Properties command or by clicking on the =T icon:

Properties x
4 = General . Properties [
M arne Fepart Training
Data Source  demo_multicriteria
D'ezcription

Created 03/18,/2010 6:01:53 PM
I odified 03/25/2010 17:02:16 A
Authior Dridier

Also the date of creation and the date of last modification are displayed with the View> Details mode or in
the Report Properties dialog box, as well as the Report Author that cannot be modified.

You can sort the information in the Click&DECIDE Builder Project Report Tab by any column just by clicking
on the heading column text.

You also can change the position of each column from left to right or right to left moving a column to another

location. To do that, click on a column and keep the mouse button pressed, then move the column to the right
or to the left and drop the mouse button when the target location is reached.
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Mame Data Source Modified Description Created
Custamer labels using format AYERY L7160 Custorner file 10429/200912:15:31 PM Sample of labels using the custarer file 11/24/2000 2:47:19 PM
[razhboard with report - Report Dashboard with report - (... 11/27/2009 3:35:47 PM Used by the EBIS Project "Ebis with Repoit.wid" 030142002 2:53:01 P
Drate Kepword Repart Drate Keyword Query 0/29/2010 5:47:13 P 1271642008 312:52 PM
Dremo_Multicriteria demo_multicriteria 111672009 4:01:28 P 05/20/2003 11:24:37 ...
demo_mullicriteria_product demo_multicriteria_product  03/25/2010 10:45.46 A 03/2342010 4.57:16 P
Graph with series in rows Graph with series in rows 1042972009 2:56:21 PM 11/1742008 B:42:42 PM
Invoices Invoices 11/03/2009 11:42:57 AM Exampls printing invoices 1070841999 1220753 ...
Invoices Alert Irvoices Alert 11/19/2009 3:2813 P 06/23/2009 5:59:15 P
Invoices e-mail Invoices with alert parame...  03/17/2010 2:30:18 PM Example printing invoices 10/08/1999 12:07:53 ...
Froducts by categaory Products by categomy 10/29/2009 2:57:35 Pt Example with 2 columng 0272142001 B:50:49 P
Report-Brochures DataSet praducts brachure 02/1942001 2:30:57 P
it Training demo_multicriteria I

1.3.Deleting a Report

To remove a report, you must first open the Click&DECIDE Builder project file inside of which your report is
located. Then select the Report Tab, select the report to be removed and use the <Del> key or press the
<Remove> button. A warning message asks you to confirm.

Be careful: that command could be dangerous because the lost report could be used by another report as a
sub-report or be included in a Report Book. The Description box could be use to enter dependencies between
severalitems.( Exampl e a comment such as -riieTphoirst rienp otrhte irse puosretd >

Make sure this report is not used anymore before confirming the warning message. There is no way to restore
a report that you have deleted except if you made previously a backup of your project file (recommended).

1.4.Reports Blocks
A new report is made of the following blocks or sections by default:
Report Header: printed one time at the beginning of the report
Page Header: printed each time at the top of each page
Details: printed on any page, containing the detailed records
Page Footer: printed each time at the bottom of each page

Report Footer: printed one time at the end of the report. That section is empty by default and you have to
enlarge the size block if required.

Other special sections can be created when using the Break levels functions. See later the Creating break

levels.
|---|---1---|---2---|---3---|---4---|---5---|---5---|---T--/__;_,F|- 3.:
j @ & Report Header L4
J @ o Page Header
. This is the limit width of the page | |
. ‘ modifiable in the Page Setup '|
? Area |Cude |Sa|esman name |Date |Amount |
J @ %t Details
C|AREA . . |[]suBAL [ SALNAME . | pate| | moTALl | . . | [ ]
J @ %! Page Footer
[Pt oreFormpiDatsTneCadad i yyyie e || @ Sopyia @Cick a0pGDE [ Haue |
J @ &! Report Footer
| |
e N R ::/‘ﬁ‘fE'EFQE”‘ER?PDWFUDtEFhEiQh“fW” |
........................ M..._needtclnuselt | |

By default the Report Header is empty but you can enlarge this block to add a main title and logo for example.
By default the Page Header contains the Column Header of your query and the Title is the query name.
By default the Details contains the column fields of your query.

By default the
Copyright and Page numbers.

Page Footer contains the fieldbs saves i

By default the Report Footer is not visible but you can enlarge this block to add some summary fields or totals.
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1.4.1. General Block and Fields Properties
You can apply to each block some properties according to the following table:

I -
Bookmark Yes Yes Yes Yes Yes
Highlight Yes Yes Yes Yes Yes
[FemarTab e e e
Form Feed Yes Yes Yes
New Row or Column Yes
Insecable Block Yes Yes Yes
Visible Yes Yes Yes Yes Yes
Width Yes Yes Yes Yes Yes
Height Yes Yes Yes Yes Yes
Can Grow Yes Yes Yes
Can Shrink Yes Yes Yes
Background Style Yes Yes Yes Yes Yes
Background Color Yes Yes Yes Yes Yes
Background Color 2 Yes
Border Effect Yes Yes Yes Yes Yes
Border Style Yes Yes Yes Yes Yes
Border Color Yes Yes Yes Yes Yes
Border Weight Yes Yes Yes Yes Yes
i o SO IS N I N
No property on a Block

1.4.1.1. Form Feed Property:

This property allows to specify if a section (block) must be printed on the current page or if a break page must
be done before (or after or both) to print that section.

Note: the Form Feed property doesn't apply to the Page Header or the Page Footer.

No Default value. The current section (block) is printed on the current page

Before Block The current section (block) is printed on a new page

The next section, coming immediately after the current section, will be

After Block printed on a new page

The current section (block) is printed on a new page and the next section,
Before & After Block coming immediately after the current section, will be printed also on a new

page

1.4.1.2. New Row or Column Property:
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This property allows to specify if a section (block) content must be printed on a new row or new column in a
multicolumn report. For example you can use that property to print each header group at the beginning of a
new column in a multicolumn report.

Default value. Click&DECIDE Builder starts printing the section on the

No current page and finish printing on next page if the content doesn't feed on
the same page, according to the Page Set-up parameters.

Click&DECIDE Builder starts printing the current section (for example a
Before Block Group Header) on a new row or column, then print the next section (for
example a Detail) on the same row or column.

Click&DECIDE Builder starts printing the current section (for example a
After Block Group Header) on the current row or current column, then print the next
section (for example a Detail) on a new row or a new column

Click&DECIDE Builder starts printing the current section on a new row or

Before & After Block ; .
column, then print the next section on a new row or a new column.

Note: the New Row or Column property only applies to the Detail bloc.
1.4.1.3. Insecable Block Property
This property allows to specify if a section (block) content must be printed on the same page.

_

Click&DECIDE Builder starts printing the section on the current page and
finish printing on next page if the content doesn't feed on the same page.

Click&DECIDE Builder starts printing the section on the next page if the

Yes section content doesn't feed on the current page.

1.4.1.4. Visible Property

This property allows to specify if a section (block) or an item (field) must be visible or hidden. It could be useful
to keep access to information without displaying it in the result (in a formula for example).

Default value. The block or item is visible

No The block or item will be hidden when editing or printing the report.

Note: for the Page Header this Visible Property is particular:

Always Default value. The Page Header block is always visible

Never The Page Header block is never visible.

Always except on
widow Report Footer
Page

The Page Header block is always visible, except when the last Report
Footer Page is widow.

1.4.1.5. Height Property

This property allows to specify the vertical size for a section (block) or an item (field). The unit is the one
defined in the Windows Regional Settings (Inches, centimeters etc.) and two decimals are authorized after the
decimal separator. Note: a vertical size set to zero is equivalent to the Visible option set to No.

1.4.1.6. Width Property

This property allows to specify the horizontal size for a section (block) or an item (field). The unit is the one
defined in the Windows Regional Settings (Inches, centimeters etc.) and two decimals are authorized after the
decimal separator. Note: all the Blocks have always the same width in a report.
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1.4.1.7. Can Grow and Can Shrink Properties

These properties allow to specify if a section (block) or an item (field) can grow or can shrink if the content,
when editing or printing, is bigger or smaller than the current size defined. If that property is applied, the block
size or the field size will be adjusted vertically automatically when you preview or print the report.

Note 1: the Can Grow/Can Shrink properties do not apply to the Page Header nor the Page Footer. The result
can be visible only when editing (preview) or printing the report.

Note 2: if the Can Grow/Can Shrink properties are set to Yes for field items in a Block, this Block must also be
defined with the same option set to Yes.

The block size or field size is adjusted vertically depending on the content
Yes ; . -
to be printed or edited (preview)
No Default value. The block size or field size will not change when printing or
editing. Some data can be hidden if the size defined is too small.

1.4.1.8. Background Style Property
This property allows to specify if a section (block) or an item (field) must be transparent or opaque.

Note: if transparent mode is selected, you cannot apply a Background color. As soon as you specify a
background color, the Background Style is set to Opaque.

S

Transparent Default value. The background is transparent and the color is the one of
P the block or the item the most on the background
Opadue The block or field color will be the one defined with the property
baq Background color.

1.4.1.9. Background Color Property
This property allows to specify the background color for a section (block) or an item (field).

Note: when you specify a color for a block or an item, the Background Style is automatically set to Opaque
instead of Transparent.

The Background Color property uses as parameter a number corresponding to a specific color.

-

Use that button to display the available colors
J Use that button to generate a customised color.

ﬁ Use that button on the Report Format Toolbar to apply directly a color to the block or field background.
1.4.1.10. Background Color 2 Property

This property allows to specify a second background color for the Details block only that will give an alternate
color to the rows in the report edition.

Note: when you specify a color for a block, the Background Style is automatically set to Opaque instead of
Transparent.

The Background Color 2 property uses as parameter a number corresponding to a specific color.

T Use that button to display the available colors

J Use that button to generate a customised color.

ﬁ Use that button on the Report Format Toolbar to apply directly the second color to the Details block.
1.4.1.11. Border Effect Property

This property allows to specify the border aspect for a section (block) or an item (field).
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-

Use that button to display the available border aspects in the combo-box list.

[ Use that button on the Report Format Toolbar to apply directly a border effect to the block or field:

2D -The object appears flat.

m 3D -The object has a highlight on the top and the left, and a shadow on bottom and right.

Sample. 3p pown -The object has a shadow on the top and the left, and a highlight on bottom and
right.

Sample Grave -The object has a sunken line surrounding the control.

Shadow - The object has a shadow below and to the right of the control.

Sample 3D Underline - The object has a sunken line below the control.
This property allows to specify the border style for a section (block) or an item (field).

T Use that button to display the available border styles in the combo-box list.

il Use that button on the Report Format Toolbar to apply directly a border style to the block or field:

| Transparent | Default value. The border is not visible when editing or printing.
| Solid |The border is visible as a solid line.
Lz EThe border is visible as a dash line.
Point EThe border is visible as a point line.
Dash-Point EThe border is visible as a dash-point line.

; Dash-Point- Point | i The border is visible as a dash-point-point line.

This property allows to specify the border color for a section (block) or an item (field). The Border Color
property uses as parameter a number corresponding to a specific color.

T Use that button to display the available colors
-| Use that button to generate a customised color.

Use that button on the Report Format Toolbar to apply directly a border color to the block or border field.

This property allows to specify the border weight for a section (block) or an item (field).

-

Use that button to display the available border weight in the combo-box list.

[ Use that button on the Report Format Toolbar to apply directly a weight to the block or field border.

Transparent — - . .
Default value. The border weight is not visible when editing or printing.
" et The border weight is the smallest visible, as in the left example.
2 pt — .
The border weight is greater, as in the left example.
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3o The border weight is greater, as in the left example.
I 4 pt L .
The border weight is greater, as in the left example.
opt o .
The border weight is greater, as in the left example.
b pt

The border weight is the greatest visible, as in the left example.

A bookmark can be displayed when exporting a report to a PDF format (Acrobat Reader).

You can enter a text manually, as a bookmark displaying a fixed Title for the Report Header Block:

Properties n x
Section : Report Header
4  General - Format  Data Al [

Bookmark  Sales Dashboard

But you also can use the ==| to generate a formula for the bookmark you need to display, example:

Properties a X
Section : Report Header
4 = General  Format Data All [=

Bookmark ='Sales Dashboard ' + StfvearTaDap]ll + '+ StiiManth{TaDay(]])]

Note that the formula automatically adds an equal sign at the first position.
The above formula wil!./ gener at e a 10080k weaarela day afdlarchas A Sall
2015.

Warning: if you enter a formula manually, without using the Formula Editor, you must enter manually the
equal sign at the first position.

A highlight is an attribute modification that can be done automatically according to a predefined condition.
For a Report Block, a highlight can affect only 3 attributes: Visible Yes/No, and Background Style and Color:

Highlight X5
Conditions: .'f\ X r + |>ﬂf x§| clﬁln
ARES = "WEST'

r

L=

Attributes
Wizible ez

Background Style |0paque
B ackground Color &HOO0OCO00, T e

For a Report Dynamic Field, a highlight can affect much more attributes such as:

14
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', Highlight
Conditions: .".?‘ “r + |>€3‘r xﬁl clu%
‘ TOTAL < 100 ‘
Aftributes
Wizible [Mot defined)
Fant [Mat defined)
Font Size [Mat defined)
Bold ez
[talic [Mat defined)
rderline [Mot defined)
Strikeout [Mot defined)

Background Style [Opaque
Background Color [ ] &HOOCOFFFFE

Text Colar I :HO00000FF:
Format [Mat defined)
Hyperlink (Mot defined
Presview
$123,456.79

| ak. |[ Cancel ][ Help

Note the Format attribute that allows you to customize a field data format if the condition is true, instead of
using the default format.

Note also the Hyperlink attribute that allows you to create here a link that can be displayed if the condition is
true.

Example 1: this link can call a bookmark in the same PDF Report file, in that case use the # sign followed by
the Bookmark Name as in this example: #Events by Hour of the Day

Example 2: A Daily Report can call using this link another Monthly Report, with a formula similar to this
example: ='Sales_Monthly '+ FormatDateTime('yymm', Day_Selected ) +'.pdf'.

Note that you can add several Highlights on the same object: for example the color of the amount can be
different according to the value: the first condition will give a red number if true:

.} Highlight >
TINW 4 |x” xﬁ| 3

.,

Conditions:

TOTAL < 100000

TOTAL »=100000 and TOTAL < 200000
TOTAL »=200000 and TOTAL < 300000
TOTAL »= 300000

Attributes

Visible Mot defined)
Background Colar |[Mat defined)

Text Color h &HOO0000FF

The second condition will give an orange number if true:
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. Highlight
Conditions: i ﬁ" Hr + |7P 7E| -:Iu’lo E
TOTAL < 100000

TOTAL »=100000 ahd TOTAL < 200000
TOTAL »>=200000 and TOTAL < 300000
TOTAL »= 300000

Attributes

Yisible [iMat defined)
Background Colar [[Mat defined)

Text Calar SHOOO020FF:

The third condition will give a green number if true:

U Highlight ﬁ
Conditions: N ﬁ' O A |7P' ﬁl clﬁla El

TOTAL < 100000
TOTAL »=100000 and TOTAL < 200000

TOTAL »= 300000

Attributes

Wisible | Mat defined)
Background Color |[Mat defined)

Text Color L EHOO0S020008

And the last condition will give a blue number if true:

U Highlight E
Conditions: Fl ::\' or + |7P ﬁl & ic)
TOTAL < 100000

TOTAL »=100000 and TOTAL < 200000
TOTAL »=200000 and TOTAL < 200000

TOTAL »= 300000

Attributes

Wisible | Mot defined)
Background Color |[Mat defined)

Text Color EHOOC0000E
Farmat [Mot defined)
Hyperlink [Maot defined)
Fresigw

$123,456.79

I 2k, I[ Cancel ][ Help ]
y
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For a Report Static Field, a highlight can affect the same attributes list as a Dynamic Field, but also a

speci fic
Example: i n

But sometime the same report can be run on a Hourly basis, and in that case the information displayed in the

at t i ballowieg tonmeodife alLak®@lTidexatcording to a condition.

a report

a

Label

Titl e

di spl ay

t he

word

same column will be hour instead of days. The following Highlight condition can modify the Label Title and

P

di splay ATimeo instead of fiDateo:
. Highlight (5]
Conditions: Q\‘ X r+ |7§f xﬁl &

pararm_date = ‘Hourly'

Attributes

Wizible [Mat defined)
Fant [Mat defined)
Font Size [Mat defined)
Bald [Mat defined)
[talic [Mot defined)
Irderling [Mot defined)
Strikeout [Mot defined)
Background Style [[Mat defined)
Background Colar |[Mat defined)
Text Color [Mat defined)
Format [Mat defined)
Hyperlink, [Mat defined)
Text
Presview

Time

Ok

][ Cancel ][

Help

For a Picture Field, a highlight can affect the following attributes including the picture to be used, such as a
first condition displaying a red cross if the condition is true:

Contact us: E-mail: support@clickndecide.com Tel: +33 (0)4 67 84 48 00

Headquarters: Click&DECIDE 130, rue du Baptistou - 34980 St Gély du Fesc, France.

To contact your nearest Click&DECIDE partner, click here.

fiDat ec

- - 17
www.clickndecide.com


mailto:support@clickndecide.com
http://www.clickndecide.com/

m ‘ LiCk& y 3 ry _ ) Business Application Intelligence | Training

Highlight

|
L]

Conditions:

TOTAL < 100000

Attributes

"Wizible [Mot defined)
Background Style | [Mat defined)
Background Color | [Mat defined)

Image: Advwebhbpp ThemesClick and DECIDE N mageshcancel, gifﬂ
Image Type Lirk,
Draw Mode Haomothetic

Harizontal Alignment | Center
Wertical Alignment Top

Preview

[ k. J[ Cancel ][ Help

A second condition can display another picture if the condition is true:
Highlight

Conditions: TTNW 4 | = A | o
TOTAL < 100000
TOTAL »=100000 and TOTAL < 200000

L)

Attributes

"Wizible [Mat defined)
Backaround Style  |[Mat defined)
Background Color — |[Mat defined)

Image: wweb App_ThemeszhClick and DEEiDE"-.Images'xhighlights.gifﬂ
Image Type Lirk.
Draw b ode Homaothetic

Harizontal Alignment | Center
Yertical Alignment  [Taop

Presview

A third condition can display another picture if the condition is true:
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L

Highlight
Conditionz:

TOTAL < 100000

TN O+ ~F|x”x§| &

TOTAL >=100000 and TOTAL < 200000
TOTAL »=200000 and TOTAL « 300000

-

[l

And a last condition display another picture if the condition is true:

L)

Attnbutes

izible

Background Shyle

B ackground Color
Image

Image Type

Draw Mode
Horizontal Alignment
Wertical Alignment

Prewview

Highlight
Conditions:

TOTAL < 100000

TOTAL »=100000 and TOTAL « 200000
TOTAL »=200000 and TOTAL <« 200000

TOTAL »= 300000

[Mat defined]
[Mat defined]
[Mat defined]

Link.
Haomathetic
Center

Too

|3 I

wroothdwwebibpp ThemeszhClhick and DECIDE M mageshok. gif ...

Attnbutes

izible

Background Shyle

B ackground Colaor
Image

Image Type

Draw Mode
Harnizontal Alignment
YWertical Alignment

Fresiew

[Mat defined]
[Mat defined]
[Mat defined]

Lirk.
Homothetic
Center

Top

®

othdvwebdpp_Themes\Click and DECIDE \magestinfos. gif -

Ok

][ Cancel ][

Help

The benefit of this method is to be able to display several different pictures using only one picture object.

Test the result for year 2010 for example and see both effects: one on the color result in the Amount column,
other one on the picture on the right of the result, in the details block:
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r

/// 1 demo_multicriteria

Area Code  Salesman name Date Amount
Salesman for the Area ATLANTIC

ATLANTIC 4 Diane Meyer 3152010 $226,166.00 @
ATLANTIC 4 Diane Meyer 6/16/2010 $167,186.00 EJ(
ATLANTIC 4 Diane Meyer 6/18/2010 $158,318.00 L
ATLANTIC 4 Diane Meyer 10/27/2010 556,262 50
ATLANTIC 4 Diane Meyer 1162010 $224,130.00
ATLANTIC 4 Diane Meyer 1127/2010 $87.451.10
ATLANTIC 4 Diane Meyer 12/24/2010 $197 882.00 W
Diane Meyer $1.117.,395.60

Note: in the Highlight Dialog Box a toolbar displays the following icons:

New Condition

HEZ
:;}

Edit Condition

Delete Condition

Move Up Item

Move Down Item

Reset the selected attribute to (Undefined)
Reset All attributes to (Undefined)

Cut

Copy

B o< 2y % & F X

Paste
1.4.2. Copying the custom colors

Once you have defined in a report a customized palette of colors, you can use the command Edit> Copy
Custom Colors and then use the command Edit> Paste in another report or another project file to restore the
customized palette without the need to defined all colors again.

Custom colors:

N I
e rrrrrr

[ Define Custom Colors = ]

| ok || cancel |

1.4.3. Specific Field Properties

Inside each Report Block, you can insert or copy several object types, such as Static Label field (static text),
Data or Formula Field (Dynamic field) and other specific objects such as Query Data Object, Picture, Chart,
Sub-Report, Cubes, Line, or ActiveX explained later. All these objects are proposed in the following Toolbar:

|| An abl abt [d a2 @ —

You can apply to each Static Label or Data/Formula field additional properties according to the following table:
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Name Yes Yes Yes Yes Yes Yes Yes Yes

Description Yes Yes Yes Yes Yes Yes Yes Yes

Hyperlink Yes Yes Yes Yes Yes

Bookmark Yes Yes Yes Yes Yes Yes Yes Yes

Highlight Yes Yes Yes Yes Yes Yes Yes Yes
R N I I A NN N N

Format Yes Yes

Visible Yes Yes Yes Yes Yes Yes Yes Yes

Left Yes Yes Yes Yes Yes Yes Yes Yes

Top Yes Yes Yes Yes Yes Yes Yes Yes

Width Yes Yes Yes Yes Yes Yes Yes Yes

Height Yes Yes Yes Yes Yes Yes Yes Yes

Hide Duplicates Yes

Can Grow Yes Yes Yes Yes

Can Shrink Yes Yes Yes Yes

Image Yes

Image Type Yes

Draw Mode Yes

Horizontal Alignment Yes

Vertical Alignment Yes

Background Style Yes Yes Yes Yes Yes Yes

Background Color Yes Yes Yes Yes Yes Yes Yes

Border Effect Yes Yes Yes Yes Yes Yes Yes Yes

Border Style Yes Yes Yes Yes Yes Yes Yes Yes

Border Color Yes Yes Yes Yes Yes Yes Yes Yes

Border Weight Yes Yes Yes Yes Yes Yes Yes Yes

Text Yes

Text Color Yes Yes Yes

Font Yes Yes Yes

Bold Yes Yes Yes

Italic Yes Yes Yes

Underline Yes Yes Yes

Strikeout Yes Yes Yes

Text alignment Yes Yes Yes

Display Yes

T ey [
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Data Source Yes Yes Yes Yes
Aggregate Yes

Child Data Link Yes Yes Yes
Parent Data Link Yes Yes Yes
Update Method Yes Yes
Assign to Parameter Yes Yes

Series Yes

Data Yes

First Records Yes

Other Series Yes

Records

Series in rows Yes

Reverse Data Order Yes

Refresh Data Yes

Apply defined levels Yes

In the above Table, some Properties are already explained in the previous paragraph. The other Properties
are described here:

1.4.3.1. Name Property

This property allows to specify an internal name for an item (label field or data field) that can be used later in a
formula for example. Each object must have a distinct name. The name cannot be the same as a data source
field name. The name cannot contain space neither special characters.

Note: Click&DECIDE Builder attributes automatically a new internal name by default when inserting a new
label field or a new data field or any other object. If the name already exists, a number is added to this name.

1.4.3.2. Data Source Property

This property allows to specify how to feed a dynamic object. A query column name or a formula for a
Data/Formula object, a query name for Query Data object, <Report Data> or a query name for a Graph, a
report name for a Sub-Report, a cross-table name or a Cross Table.

1.4.3.3. Aggregate Property

This property only applies to Data / Formula object, and allows to generate a grouping function in the report,
such as Sum, Min, Max, Average, Count, Standard Deviation and Variance.

1.4.3.4. Child and Parent Data Link Property

This property only applies to Query Data, Sub-Report and Cross-table objects, and allows add a criteria
between a column of the report data source and the object data source. This property will be described more
in detail later for the concerned objects, and is mainly used when creating Break Levels in a report.

1.4.3.5. Assign to parameter Property

This property allows to assign the field content to a parameter that can be used later in the same report inside
a formula, or in a sub-report, or in another report belonging the same Report Book if the query of this report is
also referenced with the same parameter.
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1.4.3.6. Text Property

This property allows to specify the visible text for a Static label field such as a Title, a Sub-Title, a Column
name, a Comment etc.

Note : Click&DECIDE Builder attributes automatically the default text "Text" to any new label field inserted
inside a block report. You can use the Format Tab in the Properties Dialog Box to see or modify it.

If the text you want to type is quite long, you can use the Text Editor by clicking on the J right browse
button. Example: the following text in the Text Editor

i )

Teut Editor: Text31

| The best reporting tool |

I The best quen tool.

I a Built-irn powerfull chart editar.

I a Built-in multidimensional analwtic tool,

I Uze Multiple heterogen data source in wour repart.
| Automation enable. -

[ | »

k.

4 2

Will give this result in the Report:

» Key Features

* The best reporting tool.

* The best query toal

= a Built-in powerfull chart editar.

*» a Built-in multidimensional analytic toal.

* lIze Multiple heterogen data source in your repart.
= Autamation enable.

1.4.3.7. Format property

This property allows to specify the format to be used to display the data field content when editing or printing
the report.

Note: Click&DECIDE Builder proposes automatically several Windows default standard formats depending on
the field type (text, numeric, date, time or timestamp) and your Regional Settings. You can modify them.

-

Use that button to display the available formats depending on the field type

N .

Example for numeric value without thousand separator and semicolon as

0,00 )

decimal separator

Example for numeric value with a dot as thousand separator and
#.##0,00 : .

semicolon as decimal separator
#.4HH £ Currency with the English pound without decimals

Example for numeric value with a dot as thousand separator, a semicolon
#.##0,00;-#.##0,00;<Null> as decimal separator, a minus sign for negative values and a Null
information for null content.

Example for numeric value with a space as thousand separator , a
# ##0,00 G;-# ##0,00 U;<Null> | semicolon as decimal separator, a U for Euro money, a minus sign for
negative values and a Null information for null content.

Example for numeric value with a percentage presentation, without

0,
0% decimal

Example for a date value, with 2 numbers for the day, 2 numbers for the

dd/mmflyyyy month and 4 numbers for the year.
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Example for a date value, with 2 numbers for the day, 3 first character for
dd/mmml/yyyy

the month and 4 numbers for the year.

Example for a time value, with 2 numbers for the hour, 2 numbers for the

hhimm:ss minutes and 2 numbers for the seconds.

Example for a timestamp value, with 2 numbers for the day, 2 numbers for
dd/mm/yy hh:mm the month, 2 numbers for the year, 2 numbers for the hour, 2 numbers for
the minutes and no seconds.

1.4.3.8. Left Property

This property allows to specify the object position from the Left border of the Report. The unit is the one
defined in the Windows Regional Settings (Inches, centimeters etc.) and two decimals are authorized after the
decimal separator.

1.4.3.9. Top Property

This property allows to specify the object position from the Top border of the current report Block. The unit
is the one defined in the Windows Regional Settings (Inches, centimeters etc.) and two decimals are
authorized after the decimal separator.

1.4.3.10. Hide duplicates property

This property allows to specify if an item (dynamic field) must be duplicated or not on each row on the same
page when t he ¢ ont Ehisoptidnooalg cobcernstieaDetgileBlock (section) in areport. It
could be useful to not display the same information on each row when the content of a field is equal to the
content of the previous record.

1.4.3.11. Image Property

This property only applies to an Image object and allows to specify the full path and file name for the required
picture. Example: C:\Users\Public\Documents\Click and DECIDE Samples\Builder\mountain.JPG

Notel: this path can contain some parameters as you can ¢
the Click and DECIDE Demonstration.wfv project file. In that example note that the Image Type must be set
to Formula.

='%CND_BAI_SAMPLES%Builder \' + "CATEGORY_NAME" + "JPG'

Note 2: the picture file name can be defined using the Highlight Property in the General Tab as describe in the
Highlight paragraph. In that case, no picture files name need to be defined in the Image Property.

1.4.3.12. Image Type Property
This property only applies to an Image object and allows to define if the picture is:

Included inther eport: i n that case you dondét need to give the
but the project size could be affected by many big pictures.

Linked to the report: in that case you need to give the picture separately with the project file to somebody
else, but the project size is not affected by the number of pictures.

Example:
C:\ Program Files \ Click and DECIDE \ BAI\ Templates \ Images \ cndlogo_45 45.png

Formula: must be used if you specify a formula in the Image Property box as the above example with the
variable environment and the parameter name.

1.4.3.13. Draw Mode Property

This property only applies to a Image object and allows to modify the picture presentation among 4 choices:
Normal, Stretched, Homothetic and Mosaic.
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m Default value. The picture will be displayed with the original size

Normal without the need recalculate the size when editing or printing the

report, saving resources for the program.

The picture will be displayed extended or reduced to fit the size
Stretched . . . .
object. Distortion can thus occur if needed.

Homothetic m The picture will be displayed to fit the size object without distortion.

Mosaic The picture will be displayed to fit the size object in a mosaic mode

1.4.3.14. Horizontal Alignment

This property only applies to an Image object and allows to define the horizontal position in the object.

Left The picture will be displayed on the left side of the object.
C Default value. The picture will be displayed in the center of the
enter . .
object (horizontally).

Right %‘ The picture will be displayed on the right side of the object.

1.4.3.15. Vertical Alignment

This property only applies to an Image object and allows to define the vertical position in the object.

e

m Default value. The picture will be displayed on the top side of the
Top .

object.
Center m The picture will be displayed in the center of the object (vertically).
Bottom m The picture will be displayed on the bottom side of the object.
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This property only applies to a Graph object. You can specify here which column has to be used as series for
the graph. It could be one or several columns. The column could be a query column or a report dynamic field.

Use the 7 icon to display this column list or the =] icon to select several query or report columns.

This property only applies to a Graph object. You can specify here which column has to be used as data for
the graph. It could be one or several columns. The column could be a query column or a report dynamic field.

Use the ™ icon to display this column list or the == icon to select several query or report columns.

This property only applies to a Graph object. You can add a Top value specific to the Graph if you wish to limit
the data displayed by a Graph without limiting the report data. It is useful for example for a Pie Chart because
when you have more than 20 or 25 sectors, the Pie Graph can be not very readable.

This property only applies to a Graph object. This option allows you to specify a Legend Text to all other
series that will be displayed as one additional series if the Top Value specified in the First Records Property is
reached.

This property only applies to a Graph object. The default value for a new Graph is Series in Columns. You can
switch her for the option fiSeries in rowso if needed.

This property only applies to a Graph object. You can change the order of the displayed data (Left/Right or
Top/Bottom).

This property allows to specify the text color for an item (Label field or Data field). The Text Color property
uses as parameter a number corresponding to a specific color.

T Use that button to display the available colors.
-| Use that button to generate a customised color.

é Use that button on the Report Format Toolbar to apply directly a color to the label or data field text.

This property allows to specify the font for an item (Label field or Data field).

The Font property uses as parameter a font name chosen in the list proposed by your Window configuration.

=| Use that button to display the available font parameters on your machine (the dialog box provided allows
you to select a font, a style (bold, italic, etc.), a size, a color, a special effect such as underlined etc..

This property allows to apply a bold effect to a item content (Label field, Data field or Query Data field).
This property allows to apply a Italic effect to a item content (Label field, Data field or Query Data field).
This property allows to apply an Underline effect to a item content (Label field, Data field or Query Data field).

This property allows to apply an Strikeeut effect to a item content (Label field, Data field or Query Data field).
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This property allows to specify the Alignment required for a label or data field text.

-

Use that button to display the available alignment effects in the combo-box list or use directly the following
toolbar buttons:

=] Use that button on the Report Format Toolbar to align directly the text on the Left border of the field.

! Use that button on the Report Format Toolbar to align directly the text on the Center of the field.

= Use that button on the Report Format Toolbar to align directly the text on the Right border of the field.

This optional property allows to specify a description for an item that can be displayed later when editing a
formula for example. The current description will appear in the Description box when using the Quick
Expression formula generator. This description will also be used when exporting a report to Excel, allowing to
align all objects having the same description in the same column.

This is useful when you create a formula that will be used later from within another formula. The description
will help you to remember what the purpose of each formula is.

Example: a virtual field named TOTAL_PRICE will receive the formula (price * qty) * (1-discount) and the
description "Price after discount". Now a new formula can be created to apply the local tax. When editing the
formula from within the Quick Expression generator, the field TOTAL_PRICE will display the description "Price
after discount” in the Description box:

This property allows to enter an URL or Hyperlink calling for example:
a Web site: ='http://www.clickndecide.com'

a Bookmark in the same PDFr eport: #HomePage or O0#6+ Username (if U:
used in the report)

a Bookmark in another PDF report using a formula: ='Statistics_Monthly '+ FormatDateTime('yymm’,
Day_Selected ) +'.pdf', Day_Selected being a parameter name.

an URL calling a PDF or HTML report including one or several parameters:
='/dvweb/display.aspx?__mnu_alias=Demonstration& mnu_itemid=2357&__format=HTML&AREA PARAM
='+AREA+ & exec=10

This property only applies to a Cross table object and allows you to specify if the Cross table must be
recalculated at the runtime report. If not the data saved in the cross-table data file (*.vpd) will be used.

This property only applies to a Cross table object and allows you to specify: Yes, the levels defined with
condensed or detailed mode will be applied as they have been saved, or No, do not apply the defined levels
and make them all detailed.

This property only applies to a Sub-Report object. This function proposes by default to retrieve from a sub-
report only the Detail and Break Blocks. But you can ask to retrieve All Blocks from a sub-report if you also
need to retrieve the title, the column headers and the total fields (in the Report Footer Block) from the sub-
report.

This property only applies to a Sub-Report or Query/Data object: Optimized means that the SQL calculated to

run a sub-report or query/data is done only one time, as parameter values are known and Child Data Link and

Parent Data Link are known. Forced means that this SQL will be recalculated each time. This can be used

when a parameter value can change because of the use of
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1.5.Report Properties

If you click the & icon, you will get the Report Properties, with 3 specific properties applying to the whole
report:

The value of a parameter can be evaluated here to check if a
Run Condition condition is true of false. If false the report will not be printed, avoiding
an empty page inside a Report Book.

This option allows to specify that the current report must be exported

Single Page HTML export using only 1 page if the output format is HTML.

This option allows to specify the graph to be used as an entry point
into a Web Part created in the Web Portal. The URL, with HTML
output, copied from this report will only display the selected Graph in
the Web Part, but the URL proposed in the Title will drill-down to the
full report. (Refer to the Click&DECIDE Web Portal User Guide
Manual to know more about Web Parts).

Web Part Entry Chart

1.6.Report Toolbars and Look
You can modify the report look by using the commands:
1.6.1. View> Ruler

This command will show or hide the vertical and horizontal rulers:

|---|---1---|---2---|.||--3---|

@ %4 Report Header
j @ %! Report Header |I

@ %! Page Header

- Area Code |Salesman name Date
Area Code |Salesmanname Date

@ @t Details

With Ruler Without Ruler

1.6.2. View> Grid
AREA SAL | SALMAME

This command will show or hide the grid:
@  @! Page Footer

|| @ @ Details

='Printed on +FormatDateTime('doddd d of mmmm, yyyy" )+ at
@ ! Report Footer

With Grid Without Grid

1.6.3. View> Header and Footer Blocks

Use the command View> Report Header/Footer to display or remove with one click the Report Header Block
and the Report Footer Block. Warning: when you remove these blocks, a message prevents you that you will
lose their content.
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Use the command View> Page Header/Footer to display or remove with one click the Page Header Block
and the Page Footer Block. Warning: when you remove these blocks, a message prevents you that you will
lose their content.

1.6.4. View Toolbar
This command allows to display several Toolbars.
1.6.4.1. Toolbar

i EH GRM A9~ EHE o @ E
See the legend to know what icon is doing.
1.6.4.2. Toolbox

e || Az abl abt LS gl (5 @ — 3¢
See the legend to know which kind of object each icon will add in your report.
1.6.4.3. Layout Bar

i Arial -85 -~ B I U|

=l &-E-A-10-0-{3-
Use this toolbar to modify the objects and fields layout.

1.6.4.4. Alignment/Resize Bar
=N R TR = == R I R A
See the legend to know what icon is doing.

1.6.4.5. Spacing Bar

P e dle | o gl
See the legend to know what icon is doing.

1.7.Reports Objects and Fields

Once a report has been created, with the default blocks containing the default objects and fields according to
the query structure, you can wish to:

1.7.1. Add a new query field
If you need to add some fields in a report already based on an existing query, do the following steps:

1. Click the Report Property icon £ then select the Data Tab where you will see the query name used a

data source. Click the J icon to open the query. Select the new required field(s) in the query and
save the query.

2. Close the query and go back to the report based on that query.

3. Click now the Query Field list icon Eil or on the command View> Field list and you will get a window
containing all the query fields:

[ =

_# Field List (3w

CATE
SaL
SALMAME

TOTAL
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4. Select one or several field(s) in the above list (using the Shift+click or Ctrl+Click) and make a drag
and drop to the required location in your report, in the concerned block. Drop the mouse button when
the target location is correct. The new field(s) is (are) inserted on the target location.

5. Note that you have to create and add yourself the heading text if required in the Page Header Block
for the new inserted fields.

If you need to add other reports objects, use the command View> Tools Bar> Toolbox

|l || Az abl abt [ alp (& @ — s

Click 4 to add a new static text.
Define the target location in the required block by drawing a frame with the dimension you need.

Release the mouse.

P WD P

Enter now the Text in the Text box in the Properties Format Tab.

Click abl to add a new dynamic field that could be fed by a query field or a report formula.
Define the target location in the required block by drawing a frame with the dimension you need.

Release the mouse.

-

A WD P

Select the Properties Data Tab and click the icon in the Data Source box to select a query field or
click the =1 icon to open the Quick Expression Editor to enter a formula.

1. Click ab! to add a special Query Data object
2. Define the target location in the required block by drawing a frame with the dimension you need.

3. Release the mouse. This object must be fed by a query but will display only the result of the first
row and the first column of this query.

-

4. Select the Properties Data Tab and click the icon in the Data Source box to select a query
name or click the =/ icon to create the appropriate query if needed.

Click 1 to add a picture
Define the target location in the required block by drawing a frame with the dimension you need.
Release the mouse. A dialog box immediately opens to search for the picture file name.

Select the image file and click Open.

a r w N PE

Select then the Properties Format Tab to specify the Image Type, Draw Mode, Horizontal and
Vertical Alignments.

Click il to add a dynamic chart
Define the target location in the required block by drawing a frame with the dimension you need.
Release the mouse. A dialog box immediately opens to offer a choice of chart templates.

Select the one you need and click OK.

a r 0w N PE

Select the Properties Data Tab where the Data Source box is defined by default with <Report
Data>.
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A WD PR

o

A wDd PR

A WD P

P wDN P

-

Specify then the Series and Data boxes using the icon to select a report field, or the ==| icon
to open a dialog box allowing to select several report fields. Note that <Report Data> will build the
Graph using the report data, avoiding to run a separate query. Nevertheless a Graph can also be
fed directly by a query. If a query name has been used and you want to display again <Report
Data>, display the query list and select the <Report Data> in first position or delete the query
name with the Del key and press Enter.

Optional: define a Top value in the First Records box if you want to limit the number of values for
the Graph, the extra data will be display as one value whose legend can be defined in the Other
Records Series.

Optional: right click on the Graph and select the Edit command to open the Click and DECIDE
Chart Designer.

Once you have modified the Graph using the Chart Designer you can save your own template
using the command File> Save As and give a customized file name to the template
(MyGraph.cfx), located by default in the C:\Program Files\Click and DECIDE\BAI\ChartModels
directory.

Click 2l to add a dynamic cross-table.
Define the target location in the required block by drawing a frame with the dimension you need.

Release the mouse.

-

Select the Properties Data Tab and click the icon in the Data Source box to select a cross-
table name or click the =1 icon to open the specified cross-table.

If needed, specify the Child and Parent Data Links.
Change, if needed, the option Refresh Data defined to Yes by default.
Change, if needed, the option Apply Defined Levels defined to Yes by default.

Click & to add a dynamic sub-report.
Define the target location in the required block by drawing a frame with the dimension you need.

Release the mouse.

-

Select the Properties Data Tab and click the icon in the Data Source box to select a report
name or click the =1 icon to open the specified report.

If needed, specify the Child and Parent Data Links.

Click — to add a static line.
Define the target location in the required block by drawing a line with the dimension you need.
Release the mouse.

Specify the Border Weight as well as the other attributes.

Click #< to add an ActiveX control.
Select the required ActiveX in the proposed list.
Define the target location in the required block by drawing a frame with the dimension you need.

Release the mouse. In the Properties Data Tab, the OLE Class and Class boxes are
automatically fed.
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5. Only specify the query field in the Data Source box. Note that the General Tab is depending on
the ActiveX object and contains many parameters reserved to advanced users.

1.8.Creating Break Levels

Click&DECIDE Builder allows to create several break levels in a Report. Each break level will allow to display
a Group Header Block before the Detail Block and a Group Footer Block after the Detail Block. Each of
these groups can display Static or Dynamic Title, and also calculated fields to display totals, averages,
minimum, maximum etc. Data can be sorted inside the report through each break level.

To explain the Break Structure, the best is to create a report as an exercise and to build, step by step, several
break levels.

To do so, we are going to make an example starting with a query joining the tables SALES and SALESMAN
from the Secured SQL Server Database. You can use the demo_multicriteria query from the Click and
DECIDE Web Demonstration.wfv project file or create the same query. (Refer to the Click&DECIDE Query
User Guide.pdf manual if needed).

1. Open the query demo_multicriteria (or make a copy), it should look like:

:l Click and Decide Web Demonstration.wfw _&c demo_multicriteria®

| Q\| |||| .5‘-,:|"| Hame Type | Length | Scale | Di[2][~]
[l Sales
__|__|_J (8] “archar 5 0
— | cusT Smalint 5 !
— = | saL Smallint 2 0
— =l /| DATE TimeStamp g 5
— | TOTAL  Flost & 0
= Salesman
— | saL Smallint 2 0
— =l | SALMAME ‘varchar 15 0
— 2z al— | 2REA “archar 10
Area Code Salezsman Hame Date Amount
1 |.¢‘-.TL.-'5‘-.NTII: 4 Diane Meyer M523 $226,166.15

2. Create a Report using a Template:

@ %! Report Header
@ %! Page Header

Area Code | Salesman Name Date Amount
@ &l Details
AREA . . .. | ) | o .SALHSALNAME : | ....... ||DATE. o || ....... TpTﬂnL| .

@ ! Page Footer

|
=Printed on *+FormitDateTime('dddd o 4f mmmm, yyyy i+ e -~ - | | @ R -='c.:-pw1grrt@t:|icka|:Et:iDE| T

@ %! Report Footer

3. Save this report as Report Training for example.

4. Now, click on the command View> Field group or on the = icon to get the following dialog box:
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"!,=|' Field Group

Group Properties

Field Group E

DATE
sal
SaLMAME
TOTAL

5. Inthe above screen, click the arrow on the right of the Field Group box to get the query column list
and select for example the AREA field to create a break level for each Area:

P 1

= Field Group

Group Properties

Field Group AREA

Group Header |Yesz

Group Footer  |Yesz

Sort Order Azcending

Group On Walle

F.eep Together |"With First Detail =

6. Select Yes for both Group Header and Group Footera n d s &MitkeRrstDétaildo i n t he | ast
option.

Group Header: That group will be display before the rows concerning the break level. Generally used
to inform what will be the next break information

Group Footer: That group will be display after the rows concerning the break level. Generally used to
generate calculation fields like Sum, Min, Max, Average etc. concerning the rows of the previous
break level.

7. Sort Order: by default Ascending is proposed. You can switch to Descending or None. Warning: the
None option can be used only if you are sure to get the data sorted in the query in a right way for the
break levels.

8. Group on: make a choice among:

Group On W alue B

Firzt char

1 Value and First Characters for a Text field. if Value is selected, the break level will be done on
the entire value content, if First Char is selected, you can specify how many characters must be
used to produce a break level. (For example the 2 first characters of a postal code in France will
produce a break level on the Department area)
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Group On Yalue =

“'ear

Cluarter

b anth

Wieek,

Cray of month
Dray

Hour

birnute
Second

1 Value and Year/Quarter/Mont/Week/Day of month/Day/Hour/Minute/Second for a Date field. if
Value is selected, the break level will be done on the entire value content, if a Date Time
dimension is selected, you can specify the periodicity to be used to produce a break level. (Each
year, each month etc.). Day of the Month will produce a break by day (but taking care about the
date), whereas Day will produce a break by day without taking care about the date, unless this
break is created after a Month Break.

Interval
il

1 Value and Interval for a Numeric field: if Value is selected, the break level will be done on the
entire value content. If Interval is selected you can specify the interval range.

Group On
Range

9. Keep Together: you can select an option among No, Entire group or With first detail.
1 If No is selected, a new page can be created regardless the state of the current break level

1 if Entire group is selected a page break will be done if the new Break level cannot be displayed
or printed on the current page

1 if With first detail is selected, the new Break level will start on the current page only if several
first detailed row can be displayed on the current page, if not a page break will be done.

We have defined in the previous example a first break level on the AREA field. The report should appear like
the following example:

@ %! Report Header
@ = Page Header

Area Code | Salesman Hame Date Amount

@ o Group Header ARER,

AREA . .| | | | | |
@ ol Details

AREA .. . | . .| .. BAL[SALNAME .| . ... . |[[DAaTE. .. || . ... . TOTAL| .
@ ! Group Footer AREA,

AREA .. .| .| BumESAL|. .. | | |- SumTQTALY| .

@ =i Page Footer
|
='Printed on +FormgtDateTime'dddd o of mmmm, yyyy )+ ap - - - | | : @ © 0 ='opyright & Click & OECIDE | C

@ ! Report Footer

By default the Group Header AREA contains the field used in this break level, to display the name of the next
area coming in the report edition, and by default the Group Footer AREA also contains the field used in this
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break level to display the name of the just listed Area, but also contain the sum of any numeric field, to display
the sum of the TOTAL field after each Area (first break level). In this example we will delete the field
SUM(SAL) because we do not need a total on the Salesman code, but we will keep the Sum(TOTAL).

You can edit the properties of the AREA field in the Group Header Area block and modify in the Data Source
box in the Data Tab the AREA field into a formula such as 'Salesmen for the area ' + AREA that will appear
with the equal sign in the Data Source box ='Salesmen for the area '+AREA.

Warning: be sure to enlarge enough the width of this field to not truncate the result.

You can also select a background color for the Group Header AREA and the same color for the Group Footer
AREA.

You can edit the properties of the AREA field in the Group Footer Area block and modify in the Data Source
box in the Data Tab the AREA field into a formula such as 'Sub-total for the area ' + AREA that will appear
with the equal sign in the Data Source box ='Sub-total for the area '+AREA.

Warning: be sure to enlarge enough the width of this field to not truncate the result.

You can modify the format of the Sum(TOTAL) field in the Group Footer AREA to customize the numeric
format if needed (currency, decimal etc.)

The Report should like as the next picture:

@ %! Report Header

@ =i Page Header

demo multicriteria

Area Code | Salesman Hame Date Amount

@ %! Group Header ARE&S

='Salesmen fqu the Area '+ﬂRFﬂ ..... | | ....... | ....... | ............
@ ol Details

AREA . . . SALSALMAME . | .. L L DATE. . . || . .. . . .. TAL

='Sub-total for the Area +AREA. . . . . | | . ..o [0 .+ . Sum(TOQTAL)

@ %! Page Footer
|
='Printed on +FormatDateTime'dddd o of mmmim, yyyy"+ar - - - ° - | | @ o '='Cnp'g.frigr‘rt@CIick&EECiDE| C

@ ! Report Footer

If you run that Report, for the chosen year or period, you will get a detailed list of all the sales done by all the
salesmen for each different area. All the areas are in ascending order. Each Group Header AREA will display
the title "Salesmen for the area " followed by the area name, and after the Detail Block, the Group Footer
AREA will display the text "Sub-total for the area" followed by the area name and the sub-total representing
the sum of the TOTAL field for all the salesmen and dates in the list, as in the following example:
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demo_multicriteria

Code Salesman Name Date Amount
Salesmen for the Area ATLANTIC
ATLANTIC 4 Diane Meyer 152015 §73 60500
ATLANTIC 4 Diane Meyer 2B52015 $76953.18
ATLAMNTIC 4 Diane Meyer IMNEB20145 $79,194 50
ATLAMTIC 4 Diane Meyer 32272015 5877600
ATLANTIC 4 Diane Meyer BM02015 $231,9659.40
ATLAMNTIC 4 Diane Meyer 8122015 577 918 20
ATLANTIC 4 Diane Meyer 913720145 $200,328.20
ATLAMTIC 4 Diane Meyer 101342015 67 71200
ATLANTIC 12 Karen Walker 2h2015 FE8B.093.74
ATLAMNTIC 12 Karen Walker 3222015 §70 21325
ATLANTIC 12 Karen Walker 913720145 $217 BE5.05
ATLANTIC 18 Tim Rosenbery 101342015 578 634 .00
Sub-total for the Area ATLANTIC $1,321263.31
Salesmen for the Area CENTRAL
CEMTRAL 5 James Smith 33020148 a7 7a8 20
CEMTRAL 5 James Smith 3312015 $103 31460

Note that a page break could be done between each area break if we modify the option "Keep together" from
AWiRihr st Detail o to "Entire grSavetinérepornRepoht &raifingel d Gr oup d

1.8.1. Adding a main total at the end of the Report

If you also wish to get a main total at the end of the report, go back to the Report and increase the size of the
Report Footer Block by selecting the black line under the block title "Report Footer" and copy again the field
Sum(TOTAL) from the Group Footer AREA. You also can add a label text to display a title such as "Main

total" using the Az icon from the Toolbox. The bottom Report should appear like the following picture:

@ o Page Fu:u:lt.er
|

=Printed on"+FormpiDateTImeC ddde o §f mmm, yyyy s’ © | & =fopyrioht @ Click & gECiDE |

@ = Report Footer

Main Total: | Sum{TOTAL) |
And if you run again the report you will get the main total on last page, after the last Area break:

WWEST 15 Ric Smith 124302015 F225391815

WEST 15 Ric Smith 1243152015 $241 312,29

Suh-total for the Area WEST $5,786,463.92

Main Total: $9,248.879.69

Remark: it could be sometimes necessary to increase the size of the Total field in a Break Group or in the
Report Footer Group because the total of all data could give a bigger result that could not feed in the Total
field size coming from the Details Block. (the Data could be truncated unless you apply the Can Grow
Property, or could be visible but not aligned with the same Total field from other blocks).

1.8.2. Hide the detail block and get only the Break level result

If you only wish to get the Break Level result and hide the Detail Block, click on the Details block and go to the
properties dialog box: select No in the Visible box.
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Properties
Section : Details

4  General Format  Data All

Form Feed Mo
Mew Row or Column Mo
Inzecable Block ez
[isible Mo |

Do the same for the Group Header AREA to hide that block, to avoid to get twice the information about the
Area in the Group Header and Group Footer. In the Page Header Block, you can also hide the heading Code,
Salesman Name and Date to not display this text in the condensed mode because no salesman neither date
will be display. Run the Report to screen. The result should be something like the next picture if you have
formatted all the numeric fields for a currency for example:

demo_multicriteria

Area Code Salesman Name Date Amount
Sub-total for the Area ATLANTIC $1,321,263.31
Sub-total for the Area CENTRAL $1,450,037.95
Sub-total for the Area HORTH WE ST $2,517 ,569.66
Sub-total for the Area SOUTH $691,114.50
Sub-total for the Area WEST $5,786,463.92
Main Total: $11,766,449.35

1.8.3. Adding a second break level

Go back to the previous situation, with the Group Header AREA and the Detail blocks visible, and also the
heading Code, Salesman Name and Date visible in the Page Header block. To add another break level, inside

of each area, go back to the Field Group dialog box using the = icon:

P

-

+= Field Group
=D

Click here first to create a second
break level._.

Group Properties

Field Group |

._then click here to select the
required field.

In the previous example, we will add a second break level on the SALESMAN name:
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P "

= Field Group

Group Properties

Field Group Sal MakE
Group Header (Mo
Group Footer — [Yes

Sort Order Azcending
Graup On Walue
Keep Together |'with First Detail -

In the above Break level 2 for the salesman name, the Group Header is not required but the Group Footer is

required to display the sum of the TOTAL field when the break will occur for each salesman. The option Keep

Together is set to "With first detail", so a page break will be done only if no detail can be inserted before the

page bottom. You can now modify the report to give another color to the Group Footer SALNAME and modify

the SALNAME field with-tatfabrmolat bech adileRepariBhoblldcSAL NAME.
appear like the next picture:

@ = Report Header

@  =! Page Header

Area Code | Salesman Name Date Amount

%4 Group Header ARES
="Salesmen fui' the Area '+ARF}1 ..... | | ....... | ....... | ....... | .....

! Detailz
AREA . . . .| . .| .. BA[SALNAME .| . . ... .. |[[oaTE. . || . ToTaL ..
@ = Group Footer SALMAME
='Sub-total forfthe Salesman FSALNAME. . | . . . .| . .| .. .. .. |- - - SumTQTAL)] . .
@ =d Group Footer ARES
='Sub-total for[the Area +AREjA. . . . . . I | |- - Sum{TQTAL)| . .
@  =! Page Footer
=Frinted ?“I'*.Fﬂfml DateTime( dadd o §f mmmn, yyy'»'af ~ ~ ° * | | & =fopyrioht © Cick & fECiDE |
@ =i Report Footer
Main Total: | | | I Sum(TOTAL) |

If you run that report, the beginning will be the same as before, with the title for the Break level 1 for each area
(in green in our example), then the detailed list of the sales for the first salesman.

Then, after the first salesman and before the next salesman (in the same area), the report will produce a
break level 2 for the total of the current salesman (in yellow in our example).

If more salesmen exist for the same area, we get the detailed list for the next salesman and then the report
will display another break level 2 for the total of the next salesman (in yellow in our example) and will display
after that a break level 1 to give the sum of total for the area (in green in our example), because the next
record will concern another area:
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demo_miilticriteria

Area Code Salesman Name Date Amount
Salesmen for the Area ATLANTIC

ATLANTIC 4 Diane Meyer 182015 §73,605.00
ATLANTIC 4 Diane Meyer 262015 57695318
ATLAMNTIC 4 Diane Meyer MBS 579.194.50
ATLANTIC 4 Diane Meyer 3220205 58 776.00
ATLANTIC 4 Diane Meyer B/10°2015 $231 969,40
ATLANTIC 4 Diane Meyer 8122015 77 918.20
ATLAMNTIC 4 Diane Meyer 9132015 200 328.20
ATLANTIC 4 Diane Meyer 10132015 67 712.00
Sub-total for the Salesman Diane Meyer $866 456.47
ATLANTIC 12 Karen Walker 262015 88 ,093.74
ATLANTIC 12 Karen Walker 322205 570 .213.25
ATLAMNTIC 12 Karen Walker 913205 F217 BB5.85
Sub-total for the Salesman Karen Walker $376,172.84
ATLANTIC 18 Tim Rosenbery 101372015 §78,634.00
Sub-total for the Salesman Tim Rosenberyg $78,634.00
Sub-total for the Area ATLANTIC $1,321,263.11

Important note: in the above example, the Group Header Area is only display the first time when starting a
new area level. But that information is not repeated on next page until the area change.

You can force that option to repeat the Group Header Area on each page by selecting Yes in the Section
Repeat box in the Group Header Area properties (Format Tab).

Properties
Section : Group Header AREA
4  General Format Data All

Form Feed Mo
Hew Row or Column Mo
Inzecable Block N
YWizible ez
Width Fean
Height na2"
Can Graw Tes
Can Shrink Mo

| FRepeat Section Yes |

You can now again ask for no detail, hiding the Details Block and get a condensed result for the 2 break levels
thus defined and the main total:
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demo_miilticriteria
Date

Code Salesman Name

Salesmen for the Area ATLANTIC

Sub-total for the Salesman Diane Meyer
Sub-total for the Salesman Karen Walker
Sub-total for the Salesman Tim Rosenberyg
Sub-total for the Area ATLANTIC

Salesmen for the Area CENTRAL

Sub-total for the Salesman James Smith
Sub-total for the Salesman John Brown
Sub-total for the Salesman Wanda Sanders
Sub-total for the Area CENTRAL

Amount

$866.456.47
$376,172.84
$78,634.00
$1,321,263.31

$87F679.15
$70,754.50
$501,604.30
$1.450,037.95

You can add other breaks levels using the same way as describe in this chapter.

1.8.4. Sending areport with break to Excel

When sending a report to Excel, Click&DECIDE Builder only sends the Details and Break blocks fields. The
other report blocks such as Report Header, Page Header, Page Footer and Report Footer are ignored.

In order to define a column header inside the target Excel Sheet, Click&DECIDE Builder uses the Description
box content from each Details Block field. If the Description is empty, then the program uses the internal
object Name, that cannot contain spaces neither special characters and cannot be used twice with the same
name in a report. We strongly recommend thus to use the Description box to define such headers.

The problem when sending a report to Excel is that all data fields from the Details Block and the various Break
Header or Break Footer Blocks are not always aligned vertically. The solution provided by Click&DECIDE

Builder is given if you take care about the following rule:

fEach data field sent to Excel and having the same Description content will be sent in the same Excel

sheet columno .

In our report example with the 2 break levels, on Area and Salesman, we will enter in the Description box the
word Area for all columns that should be in the same Excel sheet column:

Then we will apply the same rule for the Salesman Name column.
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